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Overview 
 

This document details the steps required to recall a patient consent form. This process 
should only be done by clinic managers or those given the task to do so. 
 

Access 
 
To access the Recall Consent page please navigate to www.onesightclinics.org. At the 
top of the page click on the option for “Admin”. It will be under the “More” section as 
seen below: 
 
 

 
 
  
 
 
 
  
 
 
 
 
 
 
 On the admin page you will select the option for “Recall Consent” as seen below. 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 You will now see the admin login page. You will only be able to login here using admin 
 credentials. Please enter in your admin username and password and click on “Login” 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Next, you will be on the “View Completed Consents” page. Here you will be able to 
search for a patient by the following fields. 
 
Clinic Name – Select the clinic the patient is on from the drop down. 
 
Group – Select the school, group, or community the patient was a part of. 
 
Record Number – Type in the record number of the patient. 
 
First Name – Type in the first name of the patient. 
 
Last Name – Type in the last name of the patient. 
 
Birthday – Type in or select the date of birth for the patient. 
 
After you have filled in the patient information you can click the blue button at the 
bottom labelled “Search.” 
 



 

 
 
Patient Consent Form 
 
The patient’s consent form should now display. You will not be able to update or change 
anything on this page. This is simply used to pull up all information that was given during 
registration and print the form.  
 
To print the consent form you will hit “ctrl + P” on the keyboard if you are using a 
Windows computer or “command + P” on the keyboard if you are using Apple. This will 
bring up the options for you to print to your desired printer. 
 
Below is an example of what the form will look like. 
 
            
            
        
 



 
  
  
  
  
  
  
 
 
 
 
 
 
 
 
 
 
 
 
   
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
  


